Check List for Submittal to Fiscal Agent
1. Referral

· Each Section Complete (completed by facilitator)
· LAN ID # on Top (assigned by LAN Screening Committee)(completed by facilitator)
· Parent Signature (completed by facilitator)
· Child Signature if Over Age 12 (completed by facilitator)
· 3 LAN Signatures (Including 1 Designated LAN Signature) (completed by LAN)
2. Wraparound Plan

· LAN ID # on Every Page (assigned at screening meeting) (completed by facilitator)
· At Least 1 Team Member Signature from Community Source (completed by facilitator)
· All Team Members Listed (completed by facilitator)
· Check Plan Validity/Rationale (completed by LAN)
3. Budget

· Actual Costs and Donated Items Listed (completed by facilitator)
· 3 LAN Signatures (Including 1 Designated LAN Signature) (completed by LAN)
· Check Funding Sources Used (completed by LAN)
· Frequency of Services (completed by facilitator)
4. Other

· Complete Check Request Form for Each Check Requested (completed by facilitator or LAN)
· Complete Time Sheet for Mentor/Tutor/Counselor (completed by facilitator)
· Turn Background Clearances into Fiscal Agent before payment (completed by facilitator)
· Complete Wraparound Closure Form and submit to Fiscal Agent (completed by facilitator)

